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Safeguarding policy checklist 
PART 3 Paragraphs 7(a) and b), 8(a) and (b) 

Name of School West Lodge 

Date of policy Sept 2021 

Date policy downloaded and checked  

Date of most recent inspection   

Reported findings relating to safeguarding The ISI or Ofsted [state which, and cite both if there were split education 
and welfare inspections] report of (month and year) records that [all 
safeguarding and child protection requirements were met], [the school 
was required to take the following action to meet the Independent 
School Standards]: 

  

 

The following items are core content for a safeguarding policy which has regard to KCSIE. The final judgement of 
compliance will be made by the reporting inspector and determined by reference also to the effectiveness of policy 
implementation in practice.  

NB Changes and additions made to the September 2021 checklist are highlighted in blue. 

Does the policy meet the following criteria? Yes No Office comment 

The policy    

is on the website (Part 6) x  To be uploaded by MP 

contains a general statement of the school’s commitment 
to safeguarding.  

x  p.40 

is based on and expressly refers to the most up to date 
statutory guidance 

- KCSIE 2021 

x   

- WT 2018 – (It is also acceptable to put 2020) x   

- [RSHE 2019 – (It is also acceptable to put 2020. It is 
not a requirement for the safeguarding policy to refer 
to the RSHE statutory guidance, which must be 
reflected in a separate policy, but it is good practice 
for the overlap between the two to be referenced.] 

x  Added 

- [Prevent 2015 – (It is also acceptable to put 2021) - 
recommended] 

x   

names the local safeguarding partnership and shows that 
the school will operate safeguarding procedures in line 
with locally agreed multi-agency safeguarding 
arrangements put in place by the safeguarding partners. 

NB – Checkers flag for if policy still references an LSCB – 
although officially these no longer exist, some areas may 
be behind. RI to follow up. 

[If the LA is still referring to LSCB, RI to flag to DCIs.] 

x  Cover 

 

 

 

p.7 
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reflects the whole school approach to peer-on-peer abuse 
and includes policy and procedures to deal with this (see 
below) 

x  Throughout 

p.11 

reflects the local criteria for action and the local protocol 
for assessments  

   

provides sufficient contact details to make the policy 
operational in practice. 

x  Cover 

covers any other matters of significance to the particular 
school. 

x  Throughout 

Leadership    

It names a DSL and provides sufficient cover for this role, 
including in the EYFS, (eg usually one or more named 
deputies). 

x  Cover 

p.7 

Schools should ensure that COVID-19 arrangements 
include effective DSL cover. RI to follow up if not clear 
from policy. 

   

The DSL is a member of the school’s senior leadership 
team or equivalent position of status and authority. 

(Follow up on site if this is not clear on the face of the 
policy.) 

x  Cover  

p.7 

The DSL’s JD includes on-line safety x  p.33 

Oversight    

It describes how proprietors ensure they maintain proper 
oversight of safeguarding 

x  p.40   Appendix H 

It names a board level lead/designated governor for 
safeguarding (if applicable) 

x  Cover 

The policy is updated annually (and is therefore dated 
within the last year) and should be updated whenever 
needed, so that it is kept up to date with safeguarding 
issues as they emerge and evolve, including lessons learnt 

x  p.40 

Out-of-date references for removal eg List 99, CRB, ISA, 
NCTL (Recommended) 

x   

Wider processes for proprietorial oversight are mentioned 
(classically an annual review) 

x  p.40 

Training     

The policy covers training for:    

- staff (induction and regular updates at least annually, 
in line with LSCP advice, to include Prevent and on-
line safety, plus informal updates)  

x  p.4 

- the DSL and deputies (2-yearly, including inter-agency 
working and Prevent, plus informal updates) 

x  p.33 

Part one (or Annex A if determined by the governing 
body/proprietor as appropriate) KCSIE should be read and 

x  List kept by JD 
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understood by all staff, Annex B by school leaders and 
those who work directly with children 

All staff should be trained to (permissible not to be 
included in policy but should be done in practice): 

- manage a report of child-on-child sexual violence and 
sexual harassment 

   

- be aware of their role in the local early help process    

- be aware of the process for making referrals to 
children’s social care 

x  p.4/5    p.18 

- know what to do if a child tells them he/she is being 
abused, exploited or neglected 

x  p.19 

- reassure victims that they are being taken seriously 
and that they will be supported and kept safe so that 
no victim will be given the impression that they are 
creating a problem by reporting abuse, sexual 
violence or sexual harassment and no victim ever be 
made to feel ashamed for making a report. 

x  p.10 

Induction    

Safeguarding induction should cover (and copies should be 
given of *): 

- safeguarding and CP policy (which should include 
policy and procedures for dealing with peer-on-peer 
abuse)* 

x  p.33 

- on-line safety  x  E safety    p.38 

- role and identity of DSL and deputies* x  p.33 

- KCSIE part one or Annex A if determined by the 
governing body/proprietor as appropriate (all staff)* 

x  p.33 

- KCSIE Annex B (leaders and those who work directly 
with children) 

   

- pupil behaviour policy (which should include 
measures to prevent bullying, including cyberbullying, 
prejudice-based and discriminatory bullying) 

x  See Induction Policy 

- safeguarding response to children who go missing 
from education (CME policy*) 

x  Included in CP policy p.33 

- staff code of conduct* (including whistleblowing and 
acceptable use of IT, staff/pupil relationships, the low-
level concerns policy and comms including use of 
social media). 

- If not mentioned, check practice. 

x  p.33 

On-line safety    

It outlines or confirms that the school makes provision for 
teaching children to keep themselves safe, including on-
line and when accessing remote learning. 

An effective online policy will consider content, contact, 
conduct and commerce. 

x  E safety p.38 

p.46 Guidelines for Parents 
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The school should have a clear policy on the use of mobile 
and smart technology, either within the safeguarding/child 
protection policy or as an independent mobile/smart 
technology policy. Amongst other things this will reflect 
that many children now have unlimited and unrestricted 
access to the internet via mobile phone networks (i.e. 3G, 
4G and 5G), which some of them may abuse to sexually 
harass their peers, share indecent images consensually and 
non-consensually and view and share pornography and 
other harmful content. 

x   

SEND    

It reflects the fact that additional barriers can exist when 
recognising abuse and neglect in this group of children. 
These can include: 

- assumptions that indicators of possible abuse such as 
behaviour, mood and injury relate to the child’s 
condition without further exploration; 

x  p.17 

- these children being more prone to peer group 
isolation or bullying (including prejudice-based 
bullying) than other children 

x  p.17 

- the potential for children with SEND or certain 
medical conditions being disproportionally impacted 
by behaviours such as bullying, without outwardly 
showing any signs; and 

x  p.17 

- communication barriers and difficulties in managing 
or reporting these challenges. 

x  p.17 

Types and signs of abuse and neglect    

It sets out types and signs of abuse (physical, emotional 
and sexual) and neglect in line with KCSIE 

x  p.8 

Mental health problems can be a sign or indicator of 
abuse, neglect or exploitation.  

x  p.10 

Ensure sufficient consideration has been given to the list of 
specific safeguarding issues as listed in Annex B of KCSIE 
(2020)  

   

- Child abduction and community safety incidents x   

- Children and the court system    

- Children missing education (CME) x  p.31 

- Children with family members in prison x  p.5 

- Child criminal exploitation (CCE) and child sexual 
exploitation (CSE) are forms of abuse 

x  p.11 

- County lines and/or gangs x  p.5 

- Modern slavery and the National Referral Mechanism   p.5 

- Cybercrime x  p.11 cyber-bullying 

- Domestic abuse (DA) x  p.11 & others 
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- Homelessness    

- So-called ‘honour-based’ abuse, including FGM and 
forced marriage 

x  p.11 

- Female genital mutilation (FGM) x  p.9  Appendix F 

- Forced marriage x  p.11 

- Preventing radicalisation x  p.17 & others 

- The Prevent duty x  p.64   Appendix J 

- Channel x  p.17 p.64 

- Additional support x  p.32 

- Peer-on-peer / child-on-child abuse x  Anti-cyberbullying/Anti-bullying 

- Sexual violence and sexual harassment between 
children in schools and colleges 

   

- Upskirting x  p.11 

- The response to a report of sexual violence and sexual 
harassment between children in schools and colleges 

   

Mental health    

It either outlines systems and processes for identifying 
possible mental health problems, including routes to 
escalate and clear referral and accountability systems OR a 
separate policy exists covering these points. 

x  p.10 

The safeguarding or other policy must provide that, if staff 
have a mental health concern about a child that is also a 
safeguarding concern, immediate action should be taken, 
following the procedures in the safeguarding policy and 
speaking to the DSL. 

x  p.10 

Peer-on-peer abuse    

It outlines: 

- identification and response to peer-on-peer abuse, 
whether inside or outside school or online 

  Need to look at anti-bullying & anti-
cyberbullying policies 

- need to report any concerns to DSL    

- importance of all staff challenging abusive behaviours 
between peers 

   

- procedures to minimise the risk of peer-on-peer 
abuse 

   

- the systems in place for children to confidently report 
abuse, knowing their concerns will be treated 
seriously 

   

- how allegations of peer-on-peer abuse will be 
recorded, investigated and dealt with 

   

- support for victims, perpetrators and any other 
children affected 
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- recognition that even if there are no reported cases of 
peer-on-peer abuse, such abuse may still be taking 
place and is simply not being reported 

   

- a statement that makes clear that there should be 
zero-tolerance approach to abuse, and it should never 
be passed off as ‘just banter’ or ‘Just having a laugh’ 
or ‘part of growing up’ or ‘boys being boys’ as this can 
lead to a culture of unacceptable behaviours and an 
unsafe environment for children. 

x  p.11 

- recognition that it is more likely that girls will be 
victims and boys perpetrators, but that all peer-on-
peer abuse is unacceptable and will be taken seriously  

   

The different forms peer-on-peer abuse can take, such as:  

- bullying (including cyber-bullying, prejudice-based and 
discriminatory bullying) 

x  p.11 

- abuse in intimate personal relationships between 
peers 

x  p.11 

- physical abuse which can include hitting, kicking, 
shaking, biting, hair pulling, or otherwise causing 
physical harm 

x  p.11 

- sexual violence and sexual harassment (to be 
responded to in accordance with the detailed 
guidance in Part 5 of KCSIE) 

x  p.11 

- consensual and non-consensual sharing of nude and 
semi-nude images and /or videos (also known as 
sexting or youth-produced sexual imagery) 

x  p.11 

- causing someone to engage in sexual activity without 
consent, such as forcing someone to strip, touch 
themselves sexually, or to engage in sexual activity 
with a third party 

x  p.11 

- upskirting x  p.11 

- initiation/hazing type violence and rituals x  p.11 

The school’s approach to consensual and non-consensual 
sharing of nude and semi-nude images and /or videos (also 
known as sexting or youth-produced sexual imagery) 

   

Reporting concerns    

It guides staff how to respond to and report: any concerns 
about a child’s welfare; about children in need or at risk, in 
line with WT 

   

- concerns/child in need > act immediately > DSL> early 
help/pastoral support/children’s social care, as 
appropriate 

x  p.4 

- child at risk > DSL> children’s social care/police if 
crime committed – immediately/24 hours/one 
working day 

- OR referral can be made direct 

x  p.4 
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Be clear anybody can make a referral x  p.4 

Does not require parental consent for referrals to statutory 
agencies. 

x  p.17 

Allegations against staff    

It contains a clear, correct referral process for allegations 
against staff (including the head and DSL), supply staff, 
volunteers and contractors:  

x  p.25 

Concerns and allegations that meet the harms test should 
be addressed as below: 

- staff, DSL, supply staff, volunteers > Head > LADO 

x  p.25 

- head > Chair/safeguarding governor > LADO (without 
informing head) 

x  p.25 

- Sole proprietor head > LADO direct   n/a 

- where conflict of interest in reporting the matter to a 
head > LADO direct 

   

- person dismissed/removed (or would have been) > 
DBS 

x  p.26 

- professional misconduct > TRA x  p.26/27 

The school may hold separate procedures for dealing with 
allegations so they may not be set out in full, but the 
safeguarding policy should at least refer to them and set 
out the above. 

   

There should be no suggestion that the school would 
investigate before referral to LADO. 

x  p.21 

Where an allegation relates to a member of supply staff 
provided by an agency, the agency should be fully 
involved. 

x  p.20 

‘Lower level’ concerns and allegations (‘low-level 
concerns’) that do not meet the harms test should be 
addressed separately. The safeguarding policy should state 
what these are, the importance of sharing them and an 
explanation of the purpose of the policy – ie to create and 
embed a culture of openness, trust and transparency in 
which the school’s or college’s values and expected 
behaviour which are set out in the staff code of conduct 
are constantly lived, monitored and reinforced by all staff. 

   

Low-level concerns should be reported to the same 
persons as set out above in relation to concerns and 
allegations that meet the harms test. 

   

Reports about supply staff and contractors should be 
notified to their employers so any potential patterns of 
inappropriate behaviour can be identified 

   

The policy should set out the procedure for responding to 
reports of low-level concerns. 

It should also set out how, when a low-level concern has 
been raised by a third party, the head should collect as 
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much evidence as possible by speaking where possible 
with the person who raised the concern, to the individual 
involved and to any witnesses. 

Reports of low-level concerns should be recorded in 
writing, with details of the concern, the context in which it 
arose and action taken. 

The name of the person reporting should be noted, 
respecting wishes to remain anonymous as far as 
reasonably possible. 

   

Records of low-level concerns should be reviewed so that 
potential patterns of concerning, problematic or 
inappropriate behaviour can be identified and responded 
to.  

Where a pattern of behaviour is identified, the school 
should decide on a course of action. This might be internal 
disciplinary procedures, or referral to the LADO if the 
harms threshold is met. 

The school must consider if any wider cultural issues in 
school that enabled the behaviour to occur and if 
appropriate policies could be revised or extra training 
delivered to minimise the risk of recurrence.  

The rationale for all decisions and actions taken must be 
recorded. 

   

Sets out or references    

staff code of conduct (which must now include the low-
level concerns policy) 

x   

recruitment procedure x   

[recommended] policy on the internet safety in school, 
mentioning use of filters and monitoring of usage 

x   

[recommended] use of mobile technology eg management 
of access to 3G/4G 

   

Internet search    

Relevant items of interest from internet search (provide 
hyperlinks). 

   

EYFS    

It sets out restrictions for the use of mobile phones and 
cameras in the EY setting 

x  p.8  p.36 

Registered setting only: It references the need to inform 
Ofsted of allegations against people living or working at 
the premises, or of any other abuse alleged to have taken 
place on the premises - as soon as practicable and within 
14 days at latest. 

   

 


