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West Lodge School 
Lunchtime Supervision Policy 

 

 
This policy also applies to the Early Years Foundation Stage (EYFS) and 
before and after school activities. 
 

Overall Aim 
 

The pastoral welfare of all the pupils during lunch times as in break times is of 
no less importance than the care shown within the classroom.  
 

The children in the care of Midday Supervisors should, at all times feel safe 
and secure without fear or anxiety. 

 
Our school recognises that effective and efficient midday supervision calls for 
significant patience, energy, skill and common sense.  

 
The school also acknowledges that high quality supervision which is firm but 

fair and strongly based on kindness not disapproval can assist greatly in 
creating a positive environment which will impact on the afternoon learning 
sessions. 

 
It is hoped that our school provides enjoyable, stimulating and innovating 

lunchtime sessions for all pupils 
 
Duty Rota 

 
Lunchtime Supervision is to be undertaken a team of Lunchtime Assistants 

under the direction of the Deputy Head and from a logistical perspective the 
School Cook, who in turn report to the Head Teacher. 

 
There is a Lunchtime supervision timetable so that all staff are aware of the 
persons on dining hall duty, playground duty or classroom duty at any 

particular time. This is organised by the Deputy Head who, alongside duty staff 
and class teachers, will deal with issues that may occur. 

 
Checklist for all staff to promote understanding 

 

 The school rules and agreed school policies are well known and can be 
communicated accurately and clearly to the pupils at an age appropriate 

level and pace.  
 
 The school rules and agreed school policies are applied fairly, 

consistently and in an appropriate manner to all pupils. 
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 Children are reminded, warned or corrected with minimum delay or 
referral to an appointed member of staff. If advice is required, seek 

assistance from a senior teacher or the Head. 
 

 Potential and actual conflicts are identified and action is taken to deal 
with the incident as set out in the school procedures for positive 
behaviour management. 

 
 All incidents, accidents action and responses to be handled with strict 

adherence to the school’ confidentiality policy. 
 

 Recognise when bullying, intimidation or fighting is occurring and 

acknowledge that certain triggers may have contributed to the situation. 
Possible triggers may include distress, worry, aggression, 

discrimination, conflict, isolation, appearance or difficulties at home. 
Report details of any incidents/concerns to appropriate staff. 

 

 Develop good rapport with the children and offer to support pupils when 
problems are perceived or known. Advice is to be given in a constructive 

and helpful manner. Certain pupils may need to be referred to certain 
members of staff, if in doubt please check with the Head Teacher or 

School Office. 
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