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Note to heads 

Please complete this Pre-inspection information form, which provides essential inspection information for 
inspection planning. This information, along with the information provided online regularly to ISI, is necessary 
to ensure that inspection is appropriately matched to the context of your school. You do not need to revise it 
continually but, by having it ready completed, it can be updated quickly if necessary, for transmission to the 
reporting inspector when the school’s inspection is notified by telephone. When the reporting inspector 
contacts the school, s/he will have consulted the documentation which you have already made available as 
required to demonstrate regulatory compliance (you will have done this either via your website or through 
uploading the files to ISI). 

The information you provide is for use by the Independent Schools Inspectorate (ISI). It will be used only in 
connection with the inspection of the school and will be treated in strictest confidence. However, please note 
that individuals identifiable in the document may be entitled to obtain any such information under the Data 
Protection Act 1998. 

Changes to September 2019 version 

The following changes have been made to the September 2019 version: 

 In the section headed ‘About the school’, questions clarifying governance and proprietorial 
arrangements have been added. 

 Where relevant, schools have been asked to provide their registered charity number and EYFS 
registered number. 

 In the section ‘About the pupils’, a question relating to pupils’ backgrounds have been added. 

 References to statements of special educational needs have been removed as all statements should 
now have been replaced by education, health and care plans. 

To be completed electronically 
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Contact details for use during the inspection 

Name of school West Lodge School 

Name of head Robert Francis 

Head’s contact details 

Telephone (direct line): 0208 300 2489 

Email: headteacher@westlodge.org.uk 

Mobile:  07793251616 

Name of person coordinating the inspection 
material 

Robert Francis 

Post in school Head Teacher 

Contact details 

Telephone: 0208 300 2489 

Email: headteacher@westlodge.org.uk 

Mobile: 0793251616 

Name of person coordinating for EYFS 
(if applicable) 

 

Post in school Mrs Sarah Collins 

Contact details 

Telephone: 0208 300 2489 

Email: scollins20@westlodge.org.uk 

Mobile:  

Name of person coordinating for boarding 
(if applicable) 

 

Post in school  

Contact details 

Telephone:  

Email:  

Mobile:  
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Background information 

About the school 

Only provide the most significant information in response to the following prompts. 

Distinctive features of the school 

 Small co –educational non – selective prep school in an urban environment. 

 The accommodation is in a Victorian house which includes a hall that is equipped for gymnastics and indoor 

sports, and a library. There is a flexible classroom space, a kitchen, cloakrooms and a central reception area. 

Outside, there is a playground, garden and adventure play area. The school also makes use of a local sports 

field nearby.    

  The school aims to provide an intellectually challenging environment based on a broad and balanced   
curriculum. It seeks to foster pupils’ independence and respect for self and others, and to promote a strong 
partnership between home and school. 

 

Its location and history 

. The school was founded in 1940 and became an educational trust in 1981. It is a registered charity with a board of 

management that currently comprises 11 governors.    

. The school is located in Sidcup, Kent, and is housed in a Victorian building that has been modernised and extended 

over time.  

.  The school has 165 pupils aged from 3 to 11, 42 of whom are in the Early Years Foundation Stage (EYFS). Children 

start in the Nursery in September following their third birthday and most attend part-time. They transfer to 

Reception in September when they are four. The school has one class in each year group, taught by a class 

teacher and specialist subject teachers.       

.   The school seeks to encourage applicants from a wide range of backgrounds and it does not select by ability. The 

school has identified 9 pupils with special educational needs and/or disabilities (SEND), for whom it provides 

additional learning support. The school has 10 pupils who speak English as an additional language (EAL), to 

whom it gives extra support as needed.    

.  Most pupils come from Sidcup and the surrounding boroughs. The school’s intake reflects the diversity of the local 

area. A small number of families have had a connection with the school over two or three generations.    

 

Changes since the previous inspection 

Briefly outline any major changes in the nature of the school and its governance. Where relevant, mention changes to 
the EYFS setting and to boarding. 

 No changes to the nature of the school and its governance although two new governors have joined the board.  
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Ownership and governance arrangements 

Give a brief outline of the governance arrangements. Indicate where the responsibility for the school lies. There may be 
an individual proprietor or proprietors or a trust or company with directors. 

The School’s Governing Body is its Council of Management, comprising the School’s Governors, who are, also, directors 
of the proprietorial company, West Lodge School Limited, which is a registered charity, as well as trustees of the charity. 
Mrs. Chris(tine) Head-Rapson is the Chairman of the Council of Management and, hence, is registered as the proprietor 
with the DfE. 

 

Proprietor: Give the name of the person holding ultimate 
responsibility (‘the proprietor’) as declared to DfE (for 
example at the top of the annual return to DfE in January 
each year). 

 

Charitable status: If the school is a registered charity, 
please provide the school’s registered charity number. 

283627 

Registered EYFS: If the school has a registered EYFS 
setting, please provide the EYFS registration number. 

 

What the school seeks to do 

A brief summary of the school’s aims 

To create a secure and intellectually challenging environment, based on a broad and balanced curriculum, which will 
enable each child to feel safe and to reach their full potential. 

· To encourage each child to regard themselves as valued and successful, thereby developing and maintaining high self-
esteem. 

· To develop links with home so that parents and school can work in partnership for the benefit of the child. 

· To foster each child’s moral and religious awareness to nurture co-operation, tolerance, empathy and respect for 
themselves and others. 

· To encourage independence so that each child can take responsibility for their own learning. 

· To display and promote good behaviour at all times in order that each child can accept responsibility for their own 
actions. 

· To structure a wide range of learning experiences which offer equal opportunities for each child to experience success. 

 

About the pupils 

Total number of pupils on roll  

Male  76 Female 94 Day Pupils 170 Boarders 0 

EYFS 43 Juniors (Y1-6) 127 Seniors (Y7-11)   Sixth Form 0 

Pupils’ backgrounds 

Where do pupils come from? What type of family backgrounds? Proportion of international pupils and countries from 
which they come? 
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West Lodge is very much a community school so pupils come from Sidcup and the surrounding area of Bexley. Parents 
are generally professional people who work hard to send their children to West Lodge School and a percentage make a 
genuine sacrifice to give their children the opportunity to attend the school. For this reason the governors aim to ensure 
fees are affordable. WE have some EAL children but no international pupils. 

Pupils’ ability on entry 

What do standardised data show about the overall level of pupils’ ability when they join the school? If the school does 
not administer standardised assessments at the point of entry, what is the school’s own assessment of ability on entry 
and on what does the school base this judgement? (The RI will need to discuss this with the school at the first meeting.) 

As a non-selective school West Lodge is proud of accepting children of a range of abilities. Teacher assessment upon 
entry shows that generally pupils are of average or above average ability, however some have particular needs.  

Pupils with special educational needs and/or disabilities (SEND) 

Number of pupils the school has identified as having special educational needs and/or disabilities  

Number of pupils receiving additional support for their special educational needs  

Number of pupils with an education, health and care (EHC) plan 1 

Number of pupils with an EHC plan funded by the local authority 1 

Does the school produce individual education plans (IEPs)? Yes 

Brief description of the nature of special educational needs within the school: 

As a non-selective school West Lodge has pupils with a range of needs, some of whom are identified as requiring an 
Individual Education Plan and additional support. IEPs are reviewed termly with parents and a compiled by the SENCO in 
liaison with the class teacher. Teachers routinely differentiate to meet children’s needs and individuals and groups are 
supported by TAs in class and also during group lessons where children may be withdrawn. The SENCO also offers 
individual lessons on a 1:1 basis. There is currently no additional charge to parents for these sessions. 

English as an additional language 

Number of pupils for whom English is an additional language (EAL)  

Of whom the number of pupils whose English is below a functional level of competence  

Number of pupils who receive additional support for their English  

Brief details of the extra support provided for pupils with EAL: 

Currently all pupils who may not speak English as a main language are deemed to be fully competent in English and 
there is therefore no impact upon their progress or attainment. However, TA support is provided in class if required. 
Should a child join the school who had difficulty with English suitable support would be provided. 

More able pupils1 

Describe the school’s approach for dealing with more able pupils and/or those who have particular gifts or talents: 

The School’s results demonstrate that more able pupils are well catered for. Teachers differentiate to ensure that the 
most able are challenged and two teachers are used to withdraw extension groups. From a sporting and musical 
perspective, the more able are given opportunities to perform individually and as part of groups or teams on a local and 
national level. Children are also encouraged to participate in local and regional competitions in Bexley and through the 
ISA. With a focus upon independent learning children are also given opportunities to take responsibility for their own 
learning and enjoy tackling open ended tasks. Although small in number, the school has an A & T Register.  

                                                                 
1 Schools may use different terminology for such pupils, for example, able, gifted and talented. ISI does not require schools 
to use specific terminology for such pupils, but will evaluate how well the school caters for pupils of all abilities, including 
those who have particular talents in any given area. 
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Destination of leavers 

for example, to senior schools or universities, as well as into apprenticeships and direct employment – and the 
proportion successful in obtaining places/awards at their first choice of institution 

The majority of pupils aim to move on to selective grammar schools in Bexley and Kent. Other children go to local state 
schools and some move to local independent schools. 

Grammar Schools: Sidcup and Chislehurst, Bexley, Beths, Townley, Dartford Grammar, Wilmington and St Olaves. 

Independent Schools: Faringtons, Eltham College, Colfe’s, Roedean (2019) 

Maintained Schools: Hurstmere (Boys), Coopers, Blackfen for Girls, Cleeve Park, Chislehurst School (Girls), Crown Woods 
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Regulatory Requirements 

ISSR 3 – Teaching 

[Co-educational schools only] Apart from PE and sports activities, are there any occasions on which male and female 
pupils are taught separately or any activities which are provided for male only or female pupils only? If so, please 
outline and indicate how the school ensures that such provision does not disadvantage either sex. 

 

ISSRs 9 and 10 – Behaviour and bullying 

Indicate the number of fixed-term and permanent exclusions during the last 12 months 

 Under 5s 5-11 11-16 Sixth form 

 Male Female Male Female Male Female Male Female 

Fixed-term 0 0 0 0     

Permanent         

Indicate below any reason(s) for significant numbers of exclusions: 

 

Indicate the number of pupils in your official record of serious disciplinary sanctions over the past 12 months, if different 
from above. 

 Under 5s 5-11 11-16 Sixth form 

 Male Female Male Female Male Female Male Female 

 0 0 0 0     

Indicate main reasons for disciplinary sanctions: 

 

ISSR 11 Health and safety 

Has the school recently had any recommendation made to it by the Health and Safety Executive? No 

Has the school recently had any recommendation made to it by the Environmental Health Authority? No 

Has the school recently had any recommendation made to it by the Local Health Authority? No 

If the answer to any of the above is yes, please give details below: 

 

ISSR 12 Fire safety 

Has the school recently had any recommendation made to it by the Fire Authority? No 

If the answer to the above is yes, what action has the school taken: 
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ISSR 13 First aid 

How many members of staff are qualified in first aid? 
4 First Aid at 

Work 

How many of these are qualified in paediatric first aid? 11 

ISSR 18 Suitability of staff 

Allegations against staff 

Please indicate any cases where a member of staff or other person connected with the school is subject to investigation, 
has resigned, or has been dismissed or disciplined because of questionable conduct with children. In each case, briefly 
mention any referral made Disclosure and Barring Service (DBS) or the National College for Teaching and Leadership 
(NCTL) (or their predecessor bodies) since the previous ISI inspection: 

None 

 


